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CONTRACT/AGREEMENT REVIEW AND APPROVAL FORM  2018-2019 

 
Review & Approval By Name Signature Date 

CAMPUS/DEPARTMENT    
Originator/Requestor    
Principal/Director    

DIVISION    
Superintendent    
Dpt. Supt., COO, CFO, CTO    
Executive Director    

PURCHASING    
Director    

LEGAL    
Chief Operations Officer    
Legal Counsel    
  REVIEWER COMMENTS DATE 

  
  
  
  
  
  
  

 

Title of the contract/agreement. 
 

 
 
 

Duration period of the contract. Indicate if 
automatic renewal in included.  

 

 Circle one or more of the following that apply and include the required information: 
If the purchase is more than $25,000 or if 
this purchase, when combined with other 
district purchases, is $25,000 or more in the 
aggregate, remember that Board Policy 
CH(LOCAL) requires Board approval of the 
contract after it has been through the legal 
review process. 
 
Board Policy CH(LOCAL) provides authority 
only to the Superintendent and named 
personnel that may sign contracts on behalf 
of the district.  DO NOT SIGN A CONTRACT.  

1. A purchase through a GCISD Board approved bid, RFP or CSP that is identified as 
______________________________________________________________. 

2. A technology purchase through the DIR or a GCISD bid vendor.  I have received ____  
(number of proposals) from DIR or GCISD technology bid vendors. 

3. A purchase through an Interlocal or Cooperative Agreement.  The name of the 
Interlocal/Cooperative is: ____________________________ and the solicitation identifier 
is _____________.  I have received ____ proposals from Cooperative vendors. 

4. A purchase through the Texas Procurement Program.  The state solicitation identifier is 
________________. 

5. A purchase from a Sole Source provider. The sole source affidavit is attached. 
6. The cost is $25,000 or more and has been approved by the Board or will be approved by 

the Board at the _______________ Board meeting.  
7. The cost is less than $25,000 but more than $10,000 and 2-3 quotes were received and 

have been submitted to the purchasing department. 
8. The cost is less than $10,000. 
9. The service is a professional service as defined in state law, Government Code 2254.003 

(e.g. legal, medical, accounting, architectural, and engineering).  

Please provide comments or additional 
information as necessary. 

 

Please indicate if any of the following apply.  1. Students or parents are funding the items or services being purchased through this 
contract.   

2. Student travel is involved and the travel approval form is attached. 


